Once the Governor signs SB170 the scroll located at www.doah.state.fl.us will display

“Electronic Filing Mandatory Effective July 1, 2011.  See ACCESS for more detail.”

Under the ACCESS link this is the information that will display 

Effective July 1, 2011, any document filed with the Division by a party represented by an attorney shall be filed by electronic means through ACCESS located at www.doah.state.fl.us.  Self-represented litigants, if possible, may file by electronic means through ACCESS. 

Not registered?  If you are a party to a case you may register for electronic filing through ACCESS located at www.doah.state.fl.us.  Once you registration has been submitted you will receive electronic notification within 24 hours that your account has been activated.  YOUR REGISTRATION MUST BE ACTIVATED BEFORE YOU MAY FILE ELCTRONICALLY.

See Instructions for menu options and e-filing instructions. 

Contact the Clerk of the Division should you encounter problems with electronic filing or questions.  

P.S.  You should be able to click on the hyperlinks and be directed automatically.   Also Susan will be updating the Instruction page with the attached language that should appear under “File Document.”

Let me know if you have any changes/additions, etc.

Claudia Lladó

Clerk of the Division

Division of Administrative Hearings

The DeSoto Building

1230 Apalachee Parkway

Tallahassee, Florida  32399-3060

(850) 488-9675

www.doah.state.fl.us 

Electronic Filing Instructions

File Document – Interface for electronically filing pleadings in the selected case. You may either select a title from our dropdown list or type your own document title.  Please note that items on our dropdown marked with an asterisk (*) are form pleadings; you will be asked to “fill in the blanks” and we will generate the document for you.  All other documents will need to be uploaded by you and must be in PDF format. It is highly recommended that 300 dpi (dots per inch) resolution be used when scanning documents for uploading on ACCESS.  The maximum file size is 8MB.  If the file is larger, you may file your document in separate parts.  The e-filing website is best viewed in Internet Explorer. 

